
Nomadic Guide to 
Granting Meta Business 
Suite Access
Meta Business Suite is essential for managing your business’s Facebook 
and Instagram assets in one place. This guide walks you through setting up 
Business Suite, adding users, sharing assets, and managing multiple brands 
efficiently.
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Part 1

Getting Started with Meta Business Suite

If you have a Facebook Page but have not connected it to Meta Business Suite, follow these steps:

square Set Up a Business Account in Meta Business Suite

square Ensure you have a Facebook Page for your business. If not, create one.

square Visit Meta Business Suite and Click “+ Create a Business Account”.

square Enter your Business Name and click Next.

square Input your name and business email (this does not need to match your personal Facebook email).

square Click Create.

square Select the Facebook Pages you manage and want to connect.

square Click Next, the add internal team members via their email�

� Add [name]@businessname.com as a Business Admin (default is “Employee,” so you must change it).

square Click Next, review the details, and click Confirm.
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Part 2

Adding Internal Users to Meta Business Suite

Best Practice: The business owner should always be the primary admin to ensure full control over all assets. 
Do not rely on an agency or employee to own your Meta Business Suite.

How to Add People to Meta Business Suite

square Go to Business Settings then Click “People” Under the user section.

square Click “Add”, then enter the email addresses of the team members you want to invite.�

� Select a role:�

� Admin: Full access to all settings and assets (recommended for business owners).�

� Employee: Limited access to assigned assets only.�

� Finance Analyst: Can view billing but not edit.

square Click “Next”, then assign specific assets (Pages, Ad Accounts, Pixels, etc.).

square Click “Invite”, and the person will rec

Part 3

Adding Company Pages to Meta Business Suite

All business-related Facebook Pages should be added to Business Manager for centralized control.

square Go to Business Settings → Click “Business Assets” → Click Pages in under the Accounts section.
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square Click “Add”, then select�

� “Add a page” if your business already owns the Page�

� “Request Access to a Page” if it belongs to a client or partner�

� “Create a New Page” if you don’t have one yet.

square Enter the page name or URL and follow the on-screen instructions.

Part 4

Adding Campaign Managers to Ad Accounts

If you have a team managing your ads, each person needs the correct access to the Ad Account.

square Go to Business Settings then Click “Ad Accounts” under Accounts.

square Click “Add”, → select the correct�

� “Add an Ad Account” - If you own the account�

� “Request Access to an Ad Account” - If the account belongs to a client�

� “Create a New Ad Account” - For a new business or brand.

square Once the Ad Account is added, click “Assign Partners or People” and enter the email of the 
campaign manager.

square Assign a role�

� Ad Account Admin: Full control, including billing and permissions�

� Ad Account Advertiser: Can create and manage ads but can’t change billing settings�

� Ad Account Analyst: Can view performance reports but can’t make changes.

square Click “Confirm” to send the invitation.

Part 5

Adding Nomadic as a Partner

If you work with Nomadic, you’ll need to give them access to your assets.
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How to Add Nomadic as a Partner:

square Go to Business Settings → Click “Partners” under the Users section.

square Click “Add Partner”, then enter Nomadic’s Business Manager ID (they will provide this).

square Select the assets to share (Pages, Ad Accounts, Pixels, etc.).

square Assign the appropriate permissions (Admin, Advertiser, Analyst, etc.).

square Click “Confirm” to send the request.

Part 6

How to Share Pages, Ad Accounts, and Audiences

Sometimes, you need to share assets with team members, agencies, or partners without giving full admin 
rights.

How to share Access to a Page:

square Go to Business Settings → Click “Pages” under Accounts.

square Click on the Page you want to share.

square Click “Assign Partner”, enter the partner’s Business Manager ID, and select their role.

square Click “Confirm”.

How to Share Access to an Ad Account:

square Go to Business Settings →Click “Ad Accounts”.

square Select the Ad Account you want to share.

square Click “Assign Partner”, enter the partner’s Business Manager Id, and 
select their role.

square Click “Confirm”.

Let’s scale your business together.  // Contact us today.

Nomadic Guide to Granting Meta Business Suite Access Page 6

https://nomadicsoftware.com/contact/


How to Share Audiences:

square Go to Business Settings → Click “Audiences”.

square Select the audience you want to share.

square Click “Share”, enter the partner’s Business Manager ID, and confirm.

Part 7

Managing Multiple Brands Under One Business Manager

Best practice: If you manage multiple brands, it’s best to organize everything under one Business Manager 
within Meta Business Suite. This approach allows for easier collaboration, better asset control, and centralized 
reporting.

How to Manage Multiple Brands in Meta Business Suite

square Create a Business Manager for the Parent Compan�

� All brands will be managed by this account.

square Set Up Separate Assets for Each Bran�

� Pages: Each brand should have its own Facebook Page & Instagram account�

� Ad Accounts: Keep ad budgets separate for each brand by creating individual ad accounts�

� Pixels & Events: Assign separate pixels and conversion tracking per website�

� Catalogs & Shops: If selling products, create a product catalog per brand.

square Use Business Asset Groups to Stay Organize�

� Navigate to Business Settings → Business Asset Groups�

� Click "Create Business Asset Group."

square Assign specific Pages, Ad Accounts, and Team Members to each group�

� This ensures that people working on Brand A don’t access Brand B’s assets�

� Assign team members based on Brand responsibilitie�

� Go to Business Settings → People.
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square � Click "Add", enter their email, and assign them only to the assets they need�

� Example: The marketing team for Brand A should not have access to Brand B's Ad Account.

square Monitor Performance for All Brands in Business Suit�

� Use Meta Business Suite Insights to compare results across brands�

� Go to Insights → Select specific brands or all brands to analyze performance�

� Adjust strategies based on what’s working best for each audience.

Part 8

Ensuring You Always Have Access

We recommend that business owners set up and manage their own Business Manager to prevent losing 
access to assets.


While we’re happy to assist, it’s crucial that at least one team member fully understands Business Manager 
operations. This ensures�

� You always maintain control over your assets�

� There is no risk of being locked out if an employee or agency leaves�

� You can troubleshoot and manage access as needed.


If you need help setting this up, we can guide you through it or set it up for you-but we strongly encourage 
you to try first to gain hands-on experience.
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