NOMADIC ‘ Marketing + Software

Granting Access to
GSC + GA4 + GTM

A client guide to adding team@nomadicsoftware.com as a user on GA4,
Google Search Console and Google Tag Manager
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PART 1
Google Analytics 4 (GA4)

Step 1: Log into Google Analytics

[J Go to Google Analytics 4.

[J Sign in with your google account that has admin access to the GA4 property.
Step 2: Navigate to Admin Settings

O Inthe left-hand menu, click on Admin (gear icon at the bottom of the left).

[J Under the Account column, ensure you have the correct account selected.

[J Under the Property column, ensure you have the correct GA4 property selected.

Step 3: Add a User

[J Under the Account Settings or Property Settings, click Account Access Management or Property Access
Management (depending on the level of access needed).

[J Click the + (plus icon) in the upper right corner and select Add users.

[J Enter team@nomadicsoftware.com in the email field.

[J Choose the appropriate permissions: (Viewer, Analyst, Editor, or Administrator)

[OJ Click Add to save the changes.
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PART 2
Google Search Console (GSC)

Step 1: Log into Google Search Console.

(0 Goto Google Search Console.

[J Sign in with your Google account that has Owner access to your website’s property.

Step 2: Select the Correct Property

[J If you manage multiple websites, select the correct property from the dropdown menu at the top left.

Step 3: Add a user

[J Inthe left-hand menu, click in Settings.
[J Under users and permissions, click Add user.

[J Enter team@nomadicsoftware.com in the email field.

[J Choose the appropriate permission level:
* Full: Allows complete access to reports and settings (recommended for Nomadic Software).

* Restricted: Allows access to reports only.

[J Click Add to confirm.
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PART 3
Guide to Adding a User in Google Tag Manager

Step 1: Log in to Google Tag Manager

[J Sign in using your Google account.

Step 2: Navigate to the Admin Section

[J Once logged in, select the appropriate GTM account and container.
[J Click on the Admin tab located at the top of the page.

Step 3: Access User Management

[J Under the "Account" or "Container" column, click on User Management.
+ If you want to add users at the account level, select "Account User Management."

+ For container-level permissions, select "Container User Management."
Step 4: Add a New User

[J Inthe User Management screen, click the + button (usually at the top-right corner) and select Add Users.

[J Enter the email address of the user you want to invite. Ensure that the email is associated with a Google
account.

Step 5: Assign Permissions

[J Choose permissions based on the user's role:
* Account Permissions:
* Admin: Full control over accounts, containers, and user management.

* User: Limited access to view and manage tags without admin rights.
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[0 + Container Permissions:
* Read: View-only access.
¢ Edit: Can make changes but not publish them.
* Approve: Can approve changes but not publish them.

¢ Publish: Full control over editing, approving, and publishing changes.
Step 6: Send Invitation
[J After assigning permissions, click Invite.
[J The invited user will receive an email notification with a link to accept the invitation.

Tips for Managing Permissions

[J Be cautious when assigning "Publish" or "Admin" permissions as these grant significant control over your
GTM setup.

[J If working with external partners or agencies, ensure they have only the necessary permissions for their
tasks.

PART 4
Final Steps

Once added, notify Nomadic Software to confirm access.

If you encounter any issues email team@nomadicsoftware.com for assistance.
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