
A Survival Kit

The Salesperson's Guide to 
Dodging Admin Work
Confession: you're likely wasting precious time on admin work 
that's not your job. You're a salesperson, not a data entry clerk, a 
report generator, or a marketing material chaser. You're built to 
build rapport, overcome objections, and close deals. But all the 
admin grunt work is sucking your energy and stealing your focus.

Let’s scale your business together.  // Contact us today.

Marketing + Software

https://nomadicsoftware.com/contact/


Introduction

How many potential sales are slipping through the cracks because you're overloaded with CRM updates? How 
much revenue are you losing because you're spending hours creating presentations instead of presenting? 
How much more successful could you be if you could just sell?


Let this guide be your battle plan to reclaim your time and dominate your sales goals. We'll show you how to 
leverage marketing agencies to handle admin overload and reclaim your schedule for what truly matters: 
selling.

Reclaim Your Calendar and Unleash Your Selling Potential


You know CRM is powerful, but are you spending more time managing it than using it to close deals? We can 
take the CRM burden off your plate. How much time do you lose drafting those initial outreach emails, trying 
to find the perfect words to grab attention? How many follow-up calls do you miss because your calendar is a 
mess? We can handle that too.

Admin-Ninja Checklist

You're a selling machine—not an admin drone.
Let’s clear the clutter and hand off the busy work so you can focus on growth, not grind.

square Lead Follow-Up Logistic�

� Writing the same intro emails over and over�

� Chasing down leads who ghosted�

� Forgetting to follow up on warm leads in your pipeline?


A marketing agency can set up automated, personalized email flows and CRM triggers to keep 
leads warm and conversations moving.
arrow-right 

square Client Onboarding Emails & Doc�

� Manually sending out welcome packets or intake forms�

� Repeating the same details in every new client email?


Let us systematize this once and for all—templates, automations, and branded materials, done.arrow-right 

square Proposal Prep + Deck Desig�

� Spending hours formatting proposals and pitch decks�

� Using outdated visuals or copy-pasting from old files?


 We’ll build killer templates and brand-aligned decks so you just plug and pitch.arrow-right
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square Social Media Schedulin�

� Logging into five platforms just to post one thing�

� Posting inconsistently because it’s at the bottom of your to-do list?


 Offload content planning, creation, and scheduling—stay visible without lifting a finger.arrow-right

square Analytics & Reportin�

� Spending your Friday nights pulling screenshots from Google Analytics�

� Unsure what metrics actually matter?


 Get clean, automated dashboards with insights that drive decisions—not just charts.arrow-right

square Website Update�

� Editing buttons, swapping images, or adding testimonials yourself�

� Waiting on your “web guy” to fix a typo?


 Give us the keys. We’ll keep it fresh, functional, and high-converting.arrow-right

Bottom Line

If it feels like a time suck, drains your energy, or isn't directly tied to 
closing deals—it’s an admin task.
Let’s delegate it and get you back in your zone of genius.

The “Talk More, Type Less” Strategy

You close deals with conversations—not keystrokes.
Here’s how to leverage a marketing agency to handle the digital grunt work so you can do what you do best: 
connect, influence, and sell.

1. Turn Your Voice into Content


You talk. We write. 


Record voice notes, Zoom rants, or sales calls—then hand it off. We'll transform it into�

� LinkedIn posts that sound like yo�

� Blog content that educates (without boring�

� Email nurture sequences that convert

lightbulb Pro Tip: Use voice memos instead of typing content briefs—faster, more authentic, and zero 
keyboard fatigue.
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2. Repurpose, Don’t Reinvent


You don’t need 20 new ideas a week.


We take one solid conversation and stretch it across every channel�

� One sales call = a blog, email, quote graphic, and short vide�

� One webinar = an entire month of content

lightbulb This isn’t about doing more—it’s about squeezing more out of what you're already doing.

3. Automate the Follow-Up


No more copying/pasting the same email to 10 different leads.


We’ll build sequences that follow up, nurture, and even pre-qualify while you're on your next call�

� Dynamic email flow�

� CRM automation�

� Booking reminders and thank-you notes—done for you

lightbulb Every minute you save typing is a minute you can spend closing.

4. Outsource the Admin. Own the Conversation.


You should be in the room—not tinkering with your calendar or checking bounce rates.


Let the marketing agency�

� Schedule and post your conten�

� Format your proposal�

� Update your sit�

� Track your analytics

lightbulb If it doesn’t require your voice or face, it’s fair game for delegation.

The Big Win

You stay in your genius zone: building relationships, leading 
conversations, and closing deals.
We handle the rest—quietly, efficiently, and behind the scenes.
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Real-Life Admin Miracles

The Case of the Disappearing Admin Tasks
Starring: Jordan, a high-performing, low-patience Account Executive.

Jordan was on a roll—crushing demos, charming leads, and racking up deals... until admin creep hit.


Every day started with energy and ambition and ended with proposal formatting, follow-up emails, CRM 
updates, and a to-do list that never shrank.


Then Jordan partnered with a marketing agency.


 Poof! No more building pitch decks at 9PM.


 Poof! Nurture emails sent—automatically.


 Poof! Client onboarding? Seamless and hands-off.


Within two weeks, Jordan’s calendar was full of conversations—not checkboxes. Pipeline velocity increased. 
Close rates ticked up. And for the first time in months, Jordan ended the day before sunset.


Moral of the story: The right marketing partner doesn’t just “help with content”—they give you your time 
(and sanity) back.

The Great Escape
Featuring: Taylor, a sales pro trapped in spreadsheet prison.

Taylor used to wake up dreading the Monday Morning Metrics Scramble™.


Sales reports. Campaign stats. Social media performance. Click-through rates. All of it lived in 17 open tabs, a 
bloated spreadsheet, and a growing sense of existential dread.


Then, Taylor pressed the esc button.


With a single onboarding call, the marketing agency took over reporting, data cleanup, and dashboard 
creation. Now:


 Reports arrive like clockwork—clean, visual, and actually useful


 Weekly social content? Scheduled, posted, done


 Strategic insights? Delivered without lifting a finger


Taylor’s biggest problem now? Deciding which client call to prep for next.


Moral of the story: You don’t need to become a data analyst. You need a partner who already is.
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Interactive Quiz

Are You a Sales Superstar or Admin Royalty?
Find out if you're crushing conversations or drowning in digital busywork.

1. How do you start your day?


 Checking your CRM, scheduling follow-ups, and updating yesterday’s notes


 Prepping for back-to-back calls and shooting off voice memos to your team


 In your inbox… trying to remember why you opened it

A)

B)

C)

2. Your proposal process looks like…


 Copying and pasting into a Google Doc you’ve renamed 12 times


 Talking through key points and having a template auto-fill the rest


 Crying softly while adjusting font sizes and logos

A)

B)

C)

3. When it comes to content, you…


 Wish you had time to post on LinkedIn, but… who’s got the time?


 Send voice notes and let your agency turn them into fire content


 Try once a month, then forget your password again

A)

B)

C)

4. Analytics and reporting?


 You run your own reports, but they’re mostly screenshots and guesswork


 You get a weekly digest that tells you what actually matters


 You avoid it at all costs and pray no one asks

A)

B)

C)

5. What’s your follow-up strategy?


 Checking your CRM, scheduling follow-ups, and updating yesterday’s notes


 Prepping for back-to-back calls and shooting off voice memos to your team


 In your inbox… trying to remember why you opened it

A)

B)

C)
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Results

Mostly A’s –  Admin Royalty


You’re the ruler of reports and forms… but at what cost? You’re spending too much time behind the screen. 
Let’s help you reclaim your selling power.

Mostly B’s –  Sales Superstar


You’re living in your zone of genius—and it shows. Keep leaning on your marketing partners and delegate the 
rest.

Mostly C’s –  Stuck in the Admin Matrix


You’ve got the chops, but admin creep is killing your momentum. The good news? You don’t have to do it 
alone. Time to escape the matrix.

Conclusion

Flip the Script. Reclaim Your Role.

You weren’t hired to format PDFs, wrestle with spreadsheets, or chase down calendar links. You’re here to 
connect, close, and crush your sales goals.


So here’s the play: let a marketing agency (like us) take the digital grunt work off your plate. We’ll handle the 
automation, the content, the reporting—heck, we’ll even make your follow-ups look good.


You get more time to do what you do best: talk to humans, build relationships, and drive revenue.

Let’s scale your business together.  //  Contact us today.

Let’s Make It Happen.

If you're ready to tip the scales back in your favor, 
we’re here to help.



Reach out to Nomadic Software + Marketing now 
and let’s reclaim your selling time—one admin task 
at a time.

Contact Us

https://nomadicsoftware.com/contact/
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