NOMADIC ‘ Marketing + Software

Nomadic LinkedIn
Business Manager Guide

Welcome to Nomadic! The purpose of this guide is to assist you in setting
up your LinkedIn Business Manager and allowing us the access we need to
efficiently handle your LinkedIn assets.

Please follow the instructions below, and keep in mind that although we are
happy to help with the setup, if necessary, we highly advise you to learn
and finish these procedures on your own. This helps you prevent any
unintentional loss of access by guaranteeing that you always have complete
control and comprehension of your account.
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PART 1
Setting Up LinkedIn Business Manager.

O Loglin

Log in to your primary LinkedIn account that you intend to use for managing your business assets.

[J Access Business Manager

Navigate to the LinkedIn Business Manager setup page at LinkedIn Business Manager Setup page at
Business Manager | Advertise on LinkedIn. Keep in mind that the URL may update over time, so if you're
unable to locate it, check LinkedIn's Help Center for the latest instructions.

[J Create Your Business Manager Account
1. Click on the “Create Business Manager” button.

2. Enter your business name, website, and other required details.

3. Confirm your email address and verify your account as needed.
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PART 2
Adding Internal Users to Business Manager

[(J Navigate to the People Section

In your Business Manager dashboard, click on the Settings or Users section.

(0 Add Users
1. Click “Add Users" to invite team members.
2. Enter the email addresses of the team members you wish to add.

3. Assign appropriate roles (e.g., Admin, Campaign Manager) to ensure each person has the correct
permissions.

[J Invitation and Confirmation
1. Send the invitations.

2. The invited users will receive an email prompting them to join your Business Manager account.

[J Best Practice Reminder

We always recommend that you (the client) remain the owner of your Business Manager account and all
associated assets. This ensures you have ultimate control over your LinkedIn accounts.

PART 3
Adding Company Pages

[J Navigate to the “Pages” Section
1. On the left-hand sidebar, click on “Pages.”

2. This will take you to a dashboard where you can manage or request access to Company Pages.

[J Click “Add Page” button
You will have two options:
1. Claim a Page (if your business owns it).

2. Request Access (if another business owns it).
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O

Search for Your Company Page
1. Enter the exact name of the LinkedIn Company Page you want to add.

2. If you're the Page Admin, you will be able to claim the page instantly.

Confirm Ownership or Request Access
If you're the Page Admin, LinkedIn will grant you access automatically.

If you're requesting access from another admin, they will need to approve your request.

Manage Permissions for Team Members
1. Once added, you can assign different roles to team members (Admin, Poster, etc.).

2. Navigate to the People section to add or remove users as needed.

Final Verification
1. Ensure the page appears under your Business Manger “Pages"” section.

2. If access is pending, follow up with the Page Admin to approve it.

PART 4

Adding Campaign Managers

a

Navigate to the “People” Section
1. On the left-hand sidebar, click on “People.”

This is where you can manage internal team members and assign roles.

Click “Add People”
1. Select the “Invite People” button in the top right corner.

2. Enter the email address of the individuals you want to add as campaign managers.

Assign Roles and Permission
1. Choose the “Campaign Manager” role for each person.
2. You can select different permission levels, such as:
* Viewer (Can only see campaign data).
* Editor (Can create and manage campaigns).

* Admin (Has full control over campaigns and account settings).
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[0 Assign Ad Accounts
1. After selecting the role, choose which Ad Accounts they should have access to.

2. Click “Save” to confirm.

[0 Review and Confirm
1. The added campaign managers will receive an email invitation.

2. They need to accept the invitation to gain access.

(J Monitor and Manage Users

You can always update roles or remove users by returning to the People section.

PART 5

Managing Multiple Brands

Best Practice

If you manage multiple brands or business lines, we recommend consolidating them under one business
manager account. This centralizes your assets and simplifies administration and reporting.

Steps

[0 Simply add each brand’s company page, ad account, and other assets to your existing Business Manager
as outlined in the previous sections.
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PART 6
Adding Nomadic as a Partner

(0 Open the “Partners” Tab

1. On the left-hand menu, click Partners.

[J Click “Add Partner”
1. Click the “Add Partner" button at the top right.

[J Send Nomadic a Partner Request

1. Add Nomadic using our Partner ID or email
(contact your Nomadic representative for the

most recent details). Q
2. Assign the appropriate access level for E
Nomadic to help manage your LinkedIn assets.

[J Assign Access Permissions

1. Choose which assets to share (Pages, Ad
Accounts, Campaigns, Audiences, etc.).

2. Assign the appropriate level of access (Admin,
Advertiser, Viewer, etc.). Ensure that Nomadic
is successfully added and has the required
permissions to work on your behalf.

[J cConfirm and Save

1. Click Save to finalize the partnership.

PART 7
Sharing Pages, Ad Accounts, and Audiences

[J Open the Assets you want to Share
From the left-hand menu, select one of the following tabs:
1. Pages (to share company pages).

2. Ad Accounts (to share ad management access).
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[0 From the left-hand menu, select one of the following tabs (continued):

3. Matched Audiences (to share audience data).

[0 Click “Add"” or “Assign Access”
1. In the selected tab, click “Add” or “Assign Access"” to share the asset.

2. Choose whether you are adding a user or partner (such as Nomadic).

[J Enter the Recipient’s Information
For individuals, enter their LinkedIn email address.

For business partners, enter their Business Manager ID.

[J Enter the Recipient’s Information
For individuals, enter their LinkedIn email address.

For business partners, enter their Business Manager ID.

[J Confirm and Save

1. Click Save or Confirm to finalize the sharing process.

PART 8
Nomadic Setup Assistance Option

Nomadic strongly encourages you to set up your Business Manager independently to build familiarity with the
platform, Nomadic is available to assist if needed. If you need our help, please let us know, and we can
schedule a session to walk through the setup. However, we recommend that you attempt the setup first so
that you have in-house expertise and control over your account.

PART 9
Final Recommendations and Best Practices

(J Retain Ownership

Always maintain ownership of your Business Manager account and all linked assets.
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(0 Keep Documentation

Save this guide and any additional notes during the setup process for future reference.

(J stay Updated

LinkedIn frequently updates its platform. Regularly review LinkedIn’s official resources and our
communications for any changes that may affect your setup.

[J Control Access

Only grant permissions that are necessary, and periodically review user roles and access level.

[J Test Before You Transfer

If Nomadic assists with the setup, ensure you understand each step so you can manage the account
independently going forward.
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